ASA Communicable Disease Management Plan
Introduction
In addition to Agia Sophia Academy’s (ASA) standard health and safety procedures, this Communicable
Disease Management Plan is implemented according to the Guidance of the Oregon Department of
Education (ODE) and the Oregon Health Authority (OHA). This plan describes ASA’s measures to limit the
spread of COVID-19 within the school setting.

Stakeholders
Below are the stakeholders affected by this Communicable Disease Management Plan and their general
expectations related to the daily functioning of ASA. All stakeholders have a shared responsibility to
communicate and cooperate together to limit the spread of disease for the sake of our students, staff,
board members, St. John the Baptist Greek Orthodox Church (our site host) and ASA community.

Local Public Health Authority (LPHA)
Washington County is the LPHA for ASA. ASA has coordinated with the LPHA to establish communication
channels related to current transmission level. The Point of Contact (POC) described below will
communicate to the LPHA all confirmed COVID-19 cases among students or staff, clusters of other
illnesses, and questions as they arise. The LPHA will communicate to ASA its guidance and actions to
properly address such cases. See LPHA communications for more detail.
Samantha Schafer
Washington County Dept. of Health & Human Services,
Public Health Division - Disease Control & Prevention
155 N. First Avenue, MS 68 | Hillsboro, OR 97124
503-846-4955 desk | 503-846-3644 fax

Principal
The ASA Principal is responsible for ensuring that this Communicable Disease Management Plan and the
Operational Blueprint are in place, operational, and up to date. The Principal is responsible for
establishing, implementing and enforcing physical distancing requirements, consistent with this
guidance and other guidance from OHA. The Principal has established a specific emergency response
framework with key stakeholders.

Point of Contact (POC)
The POC is the employee designated by ASA who will be directly responsible for:
 Updating, maintaining, and retaining daily check-in and check-out logs to enable contact tracing
and reporting to the LPHA.
 Screening staff and students for potential communicable diseases and logging the results.
 Isolating those persons on campus identified as potentially positive for a communicable disease.
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 Contacting parents or guardians to pick up students who are potentially positive.
 Contacting and coordinating with the LPHA to ensure proper steps are taken with regard to
positive or potential positive personnel associated with ASA.
 Coordinating ASA’ communicable disease management and status with the Priest & Parish
Council of St. John the Baptist Greek Orthodox Church which hosts ASA.

Teachers and Staff
Teachers and staff are expected to understand and follow this plan, with particular attention to:
 Striving towards social distancing in the classroom, hallways, staff meetings, breaks, and
outside.
 When to wear masks, faceshields, and other PPE usage.
 Hand washing and hygiene.
 Sanitization of surfaces.
 What to do in case of illness, personal, a household member, and for a student.

Parents and Guardians
Parents and guardians are expected to follow this plan as it pertains to their students at ASA, with
particular attention to:
 From a communicable disease mitigation perspective, ensuring that their students are healthy
enough to attend school and not sending students to school who are unwell. (including illness
other than COVID-19)
 Following Oregon guidelines for proper testing, reporting, and contact tracing of household
members potentially or actually Covid-19 positive.
 Teaching their children safe etiquette for coughing, sneezing, and proper handwashing.
 Picking up ill students from the school immediately after notification.
Students’ personal property being brought to school (e.g., refillable water bottles, headphones, books,
etc.) must be labeled prior to entering school and use will be limited to the item owner.

Students
Students of ASA are expected to follow the rules and training presented to them with regard to
communicable disease management, including:
 Hygiene including proper handwashing.
 Social distancing.
 Identifying and responding to illness.
 Practicing safe etiquette for coughing and sneezing.
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 After sign-in, students should proceed to their classrooms without interruption. After sign-out,
students should proceed to their transportation without interruption.
 Students in Kindergarten and up should wear a face covering.

Volunteers and Visitors
Non-essential visitors are restricted. Staff members such as student teachers, itinerant staff, and
substitute teachers are not considered visitors. Essential visitors may be allowed on campus after
clearing with the Principal within the following framework:
 Volunteers should limit on-site interaction with students and staff where possible.
 Follow ASA’s implementation of rules from Washington County and State of Oregon Health
Authorities with regard to hygiene, respiratory protection, and logging for contact tracing.
 Visitors are only allowed if six feet of physical distance between all people can be maintained.
o

Visitors must wash or sanitize their hands upon entry and exit.

o

Visitors must wear face coverings in accordance with LPHA and CDC guidelines.

 The POC will screen and log all visitors for symptoms upon every entry and restrict from school
property any visitor known to have been exposed to COVID-19 within the preceding 14 calendar
days.

A Day at ASA
Below is a summary of a typical day at ASA. Following this summary are detailed explanations of how
ASA performs logging and screening of people entering and leaving the campus, how ASA handles
illness, and how ASA takes measures to prevent or reduce the spread of a communicable disease such as
COVID-19.

Drop off and Pick Up
 To minimize contact during drop-off and pick-up, we will be using a drop-off/pick-up lane
system.
o

During drop-off, parents are to pull up to the designated spot, park, check in their child
via Brightwheel and answer screening questions.

o

During pickup, parents are to pull up to the designated spot, park, and assist their child
into the vehicle.

o

Parents are responsible for open car doors & buckling in/out students. Teachers will not
help with this step.

 All people entering and exiting the campus will cooperate with the POC.
o

Teachers will check themselves in/out via Brightwheel.

o

Visitors will sign in on sign in sheets using disinfected pens at the main entrance.
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 All people entering and exiting the campus will wash hands with soap and water for 20 seconds
or use an alcohol-based hand sanitizer with 60-95% alcohol.
 Drop-off and pick-up should be as brief as possible. Socializing is discouraged.
 After sign-in, students should proceed to their classrooms without interruption. After sign-out,
students should proceed to their transportation without interruption.

Daily Health Checks on Arrival
 We conduct and document Daily Health Checks by evaluating all adults and children entering
the campus, including teachers, staff, students, volunteers, and visitors.
 We check for cough and fever: daily temperature checks may be conducted by verbal
verification by an adult that they and/or their child do not have a fever.
 If they cannot verify that no fever is present or if the child appears feverish, then temperature
should be taken with touchless thermometer.
o

A person with a temperature of 100 or higher will not be allowed on campus.

o

A person with a temperature of 98.7 – 99.9 will be allowed on campus with monitoring.
Should the temperature rise, ASA may request the person to go home.

 Ask all entering adults and children if they have been exposed to anyone known to have had or
suspected to have had COVID-19 within the preceding 14 calendar days. Entry should be
restricted when the answer is Yes.
o
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Movement on campus
Transitions are to be limited to the extent possible. Students and staff are expected to follow hallway
procedures and marking to promote physical distancing and minimize gatherings. Since hallways and
other transition areas may be narrow making 6 foot distancing difficult, students are encouraged to face
forward and not to socialize, loiter, or face each other.

In the classroom
 Student desks and other seat spaces are to be six feet apart to the maximum extent possible.
 Seating is assigned so students are in the same seat at all times.
 Students should avoid sharing of community supplies when possible (e.g., scissors, pencils, etc.).
 Students and teachers should clean community supplies frequently.
 Students are reminded through signage and regular reminders from staff of the utmost
importance of hand hygiene and respiratory etiquette. Respiratory etiquette means covering
coughs and sneezes with an elbow or a tissue. Tissues should be disposed of and hands washed
or sanitized immediately. Wash hands with soap and water for 20 seconds or use an alcoholbased hand sanitizer with 60-95% alcohol.
 Hand sanitizer and tissues will be available in each classroom for use by students and staff.
 Mask or Face Shield required for students in Kindergarten and up.

Going to the restroom
After using the restroom students must wash hands with soap and water for 20 seconds. Staff should
periodically wipe down shared surfaces such as handles and toilet seats.

Recess
 Students must wash hands with soap and water for 20 seconds or use an alcohol-based hand
sanitizer with 60-95% alcohol before and after using recess equipment.
 Recess equipment is solely for the use of one cohort at a time. Teachers and staff are expected
to disinfect shared equipment between sessions and between each group’s use.
 Students are expected to maintain physical distancing requirements as much as possible.
 ASA will provide signage to remind and reinforce this behavior.

Lunch and meal breaks
Students must wash hands with soap and water for 20 seconds or use an alcohol-based hand sanitizer
with 60-95% alcohol before and after meals. Tables where meals are consumed should be cleaned
before and after meals.
ASA will daily clean any school-owned meal items (e.g., plates, utensils, transport items).
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Events
All events are scheduled to be remote, such as over Zoom, to meet requirements for social distancing.
This includes field trips, assemblies, special performances, school-wide parent meetings and other large
gatherings, unless otherwise communicated.

Screening and logging requirements
We will daily screen all students, teachers, staff, and visitors before entering the school. See “Daily
Health Checks on Arrival” earlier in this document. Any person exhibiting primary symptoms of COVID19 shall not be admitted on campus. Screening will be done visually and/or with confirmation from a
parent/caregiver/guardian. Anyone displaying or reporting the primary symptoms of concern must be
isolated and sent home as soon as possible. They must remain home until 24 hours after fever is gone
(without use of fever reducing medicine) and other symptoms are improving.
Staff or students with a chronic or baseline cough that has worsened or is not well-controlled with
medication should be excluded from school. Staff or students who have other symptoms that are
chronic or baseline symptoms (e.g., asthma, allergies, etc.) will not be excluded from school.
Students and staff are directed to stay home if they, or anyone in their homes or community living
spaces, have COVID-19 symptoms. COVID-19 symptoms are as follows:
 Primary symptoms of concern: cough, fever or chills, shortness of breath, or difficulty breathing.
o

Other COVID-19 symptoms may include muscle pain, headache, sore throat, new loss of
taste or smell, diarrhea, nausea, vomiting, nasal congestion, and runny nose. More
information about COVID-19 symptoms is available from CDC.

 In addition to COVID-19 symptoms, students will be excluded from school for signs of other
infectious diseases, per existing school policy and protocols such as the ASA Parent Handbook.3
 Emergency signs that require immediate medical attention:
o

Trouble breathing.

o

Persistent pain or pressure in the chest.

o

New confusion or inability to awaken.

o

Bluish lips or face.

o

Other severe symptoms.

The POC is responsible for the following logging requirements:
 Maintaining daily logs for each student/cohort for the purposes of contact tracing.
o
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o

If a student(s) is not part of a stable cohort, then an individual student log must be
maintained.

 Recording and keeping daily logs to be used for contact tracing for a minimum of four weeks to
assist the LPHA as needed.
 Screening students and staff for symptoms.
 Required components of individual daily student/cohort logs include:
o

Child’s name.

o

Drop off/pick up time.

o

Parent/guardian name and emergency contact information.

o

All staff (including itinerant staff, substitutes, and guest teachers) names and phone
numbers who interact with a stable cohort or individual student.

In case of illness
People with COVID-19 and any direct contacts are not allowed in school. This section covers how ASA
handles people who either display symptoms of COVID-19, have been directly exposed to those having
COVID-19, and those who have tested positive for COVID-19.

LPHA communications
Through the POC, ASA will:
 Notify the LPHA of any confirmed COVID-19 cases among students or staff.
 Report to the LPHA any cluster of illness (2 or more people with similar illness) among staff or
students.
 Cooperate with the LPHA recommendations and provide all logs and information in a timely
manner.
 Report to and consult with the LPHA regarding cleaning and possible classroom or program
closure if anyone who has entered school is diagnosed with COVID-19.
 Follow LPHA advice on restricting from school any student or staff known to have been exposed
(e.g., by a household member) to COVID-19 within the preceding 10 calendar days.

Illness on campus
This section covers actions that ASA takes when a person on campus is determined to be potentially
symptomatic of COVID-19. ASA’s policies and procedures covering other ailments are covered in our
Parent Handbook.
While on campus, if a student, teacher, or staff member displays symptoms of COVID-19, that person
will isolate immediately to the office where the POC will assess the illness. It’s important to isolate a
potentially COVID-19 positive person from physical contact with others. If a student is displaying COVIDLast Updated 8/7/2020
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19 symptoms, the POC will request the parent or guardian come to take the student home immediately.
This rapid timeframe is important for the health and welfare of the student who is not well, in addition
to other students, teachers and staff. The POC will supervise and monitor symptoms until the student is
able to go home. No other student (including siblings etc.) needs to go home. If a teacher or staff
member is ill, the POC and employee will set forth next steps.
The POC must wear a medical-grade face mask, and face shield if needed. Other Personal Protective
Equipment (PPE) may be needed depending on symptoms and care provided. Any PPE used during care
of a symptomatic individual should be properly removed and disposed of prior to exiting the care space,
and hands washed after removing PPE.
If able to do so safely, a symptomatic individual should wear a face covering. To reduce fear, anxiety, or
shame related to isolation, the POC will clearly and calmly explain the procedures, including use of PPE
and handwashing.
The POC will record and monitor the students and staff being isolated or sent home for the LPHA review.
ASA will communicate actual COVID-19 cases to the school community and other stakeholders.
For confirmed cases of COVID-19 within the ASA / St. John the Baptist:
 If anyone who has entered the facility, including household members within a family child care
facility, is diagnosed with COVID-19, ASA will, within 24 hours of incidence, report to and consult
with the LPHA regarding cleaning and closure.
 The POC will report to the LPHA any cluster of illness (2 or more people with similar illness)
among staff or students.
 The POC and ASA will cooperate with LPHA recommendations and provide all logs and
information in a timely manner.
 ASA will communicate, in coordination with LPHA, with all families and other individuals who
have been in the facility in the past two weeks.
 If there is a confirmed case and the LPHA directs the school to close, ASA will:
o

Implement instructional models that support all learners in Short-Term Distance
Learning for all staff and students.

o

Communicate to families the criteria that must be met in order for On-Site instruction to
resume and relevant timelines.

o

Follow the LPHA guidance to begin bringing students back into On-Site instruction.
Consideration may be given to smaller groups, cohorts, and rotating schedules to allow
for a safe return to schools.

o

Clean, sanitize, and disinfect surfaces (e.g., recess equipment, door handles, sink
handles, etc.) and follow CDC guidance for classrooms, kitchen settings, and restrooms.
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Illness off campus
Staff and students who are ill must stay home from school and must be sent home if they become ill at
school, particularly if they have COVID-19 symptoms. Symptomatic staff or students should seek COVID19 testing from their regular physician or through the LPHA.
If they have a positive COVID-19 viral (PCR) test result, the person should remain home for at least 10
days after illness onset and 24 hours after fever is gone, without use of fever reducing medicine, and
other symptoms are improving.
Alternatively, a person who had a positive viral test may return to school when they have received two
subsequent negative COVID-19 viral tests at least 24 hours apart and 24 hours have passed since fever is
gone, without use of fever reducing medicine, and other symptoms are improving.
If they have a negative COVID-19 viral test (and if they have multiple tests, all tests are negative), they
should remain home until 24 hours after fever is gone, without use of fever reducing medicine, and
other symptoms are improving.
If they do not undergo COVID-19 testing, the person should remain home until 24 hours after fever is
gone, without use of fever reducing medicine, and other symptoms are improving.

Protective equipment
Consistent with the CDC, OHA has recommended the use of cloth, paper, or disposable face coverings
for the public to potentially slow the spread of virus transmission. When six feet of physical distance
cannot be maintained, all staff must wear face coverings. ODE prefers clear plastic face shields because
they enable students to see teachers’ faces and this avoids potential barriers to phonological instruction
and reinforces social emotional cues.
All visitors on campus are required to wear face coverings or face shields and are to be restricted to
common entry and exit areas while maintaining physical distancing to the maximum extent possible.
Face coverings or face shields are required for:
 Staff who are regularly within six feet of students and/or staff.
o

This can include staff who support personal care, feeding, or instruction requiring direct
physical contact.

o

Staff who will sustain close contact and interactions with students.

o

Whether inside or outside.

 Staff preparing and/or serving snacks (Child Care).
Face shields, face coverings or clear plastic barriers are required for:
 Speech Language Pathologists, Speech Language Pathology Assistants, or other adults providing
articulation therapy.
 Front office staff.
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Face masks and appropriate Personal Protective Equipment (PPE) are required for any one providing
direct contact care and monitoring of staff/students displaying symptoms.

Hand hygiene
 Hand sanitizer dispensers are near all entry doors and other high-traffic areas.
 Staff and students will wash hands frequently (e.g., before and after meals, after coming inside,
after sneezing, blowing your nose, or coughing) with soap and water for at least 20 seconds.
Additional designated hand-washing times may be implemented throughout the day.
 Except when eating, preparing, or serving food, hand-sanitizing products with 60-95% alcohol
content may be used as an alternative method to handwashing.
 Staff will limit item sharing and provide children with their own materials and equipment as
much as possible (e.g., writing utensils, scissors, chairs).
o

If items must be shared, teachers will remind students to wash their hands with soap
and water or use sanitizer after using these items.

o

Teachers will sanitize shared items between uses.

Physical distancing
ASA classroom capacities are based on the lesser of:
1. 35 square feet per person based on usable classroom space.
2. Physical distancing in all daily activities and instruction, maintaining at least six feet between
individuals to the maximum extent possible.
Classrooms will be marked to show where students should be seated to maintain physical distancing.
Physical distancing also requires:
 Minimizing time standing in lines and taking steps to ensure that six feet of distance between
students is maintained, including marking spacing on floor, one-way traffic flow in constrained
spaces, etc.
 Schedules that limit the number of students in the building (e.g. staggered schedules to avoid
hallway crowding and gathering).
 Positively supporting those students who need additional support in learning how to maintain
physical distancing requirements.

Environmental cleaning and disinfection
During the day
 Teachers and staff will clean and wipe surfaces (e.g., desks, door handles, toys, games, devices,
art and science equipment, etc.) and shared equipment between multiple uses.
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 Disinfectants should be applied safely and correctly following labeling direction as specified by
the manufacturer. Keep these products away from students.
o

To reduce the risk of asthma, ASA will prioritize use of disinfectant products on the EPA
List N with asthma-safer ingredients (e.g. hydrogen peroxide, citric acid, or lactic acid).

 Teachers and staff will increase ventilation and circulation of outdoor air as much as practical by
leaving current air filters on.

During off-hours
Facilities will be cleaned and disinfected at least daily to prevent transmission of the virus from surfaces,
following CDC’s guidance on disinfecting public spaces. This will include:
 Cleaning, sanitizing, and disinfecting.
 Fully sanitizing classrooms or other physical spaces.

Cohorting
Cohorting refers to a consistent group of students that stays together for the duration of the school day.
Stable cohorts are an effective strategy for reducing the spread of disease. ASA intends to create cohorts
comprising of Lower Elementary, Upper Elementary, and two Montessori Primary groups.
ASA operates on a shared campus with St. John the Baptist Greek Orthodox Church who present
themselves to ASA as separate cohorts. Thus physical interactions with these other cohorts will be
limited as much as possible.
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